
ANNOUNCEMENT OF JOB POSTING – SEXTON

Feast of Justice is seeking to hire a motivated and compassionate individual to fill the position of
Sexton for our expansion location at the Northeast Services Hub.

Location:  6434 Castor Ave, Philadelphia, PA  19149

About Us: Feast of Justice is a charitable, faith-based nonprofit organization whose mission is
addressing hunger, meeting needs, and inspiring hope as we work toward abundant justice in
Northeast Philadelphia and beyond.  We have partnered with 4 other local agencies to create
the Northeast Services Hub–a conglomerate site to provide extended, wraparound services to
our community.  This new site, located in Oxford Circle, is opening in January 2023.

Position Summary: Under general supervision, the Sexton is responsible for the general
maintenance of the building and grounds and ensures a safe and welcoming
environment. Maintenance requires ongoing cleaning and making or overseeing repairs
as needed. The sexton is also responsible for the setup and clean up of the building as
needed for large events and other functions.

Qualifications:
High School Diploma/GED
Good communication skills
Background clearances
Building maintenance experience preferred

Hours: 20-25 Hours per week, flexible schedule. Occasional Saturdays.
Salary:  $17.00 per hour

Principle Duties and Responsibilities:
1. General cleaning of the building which will include be not be limited to:

● Cleaning (sinks, toilets, mirrors, floors) and restocking (toilet paper, paper towels,
soap) of Bathrooms as needed, minimally twice a week.

● Empty all trash as needed, minimally twice a week.
● Vacuum carpets in all offices at least weekly.
● Sweep/vacuum and mop all non carpeted floors at least weekly, including the

food pantry at least twice weekly.
● Dust all surfaces in offices, meeting rooms, etc…
● Check all areas that contain dated flyers and dispose of all outdated flyers,

notices, etc…, weekly.
● Check entire property and discard all loose trash.



● Sweep outside walkway and sidewalk as needed.
● Clean kitchen counter, sinks, shelves, refrigerators as necessary.
● Ensure that all equipment is stored appropriately when not in use.
● Clean/straighten utility areas on a regular basis.
● Clean Castor-facing windows weekly, and all other internal and external windows

as needed.

2. Building Maintenance:
● Make general repairs within ability level
● Be aware of non functioning equipment and report to Administrator
● Arrange for all needed repair/service calls. Be available for repair services when

schedule permits.
● Report all unsafe conditions.
● Keep general area around exterior of the building free of debris.
● General maintenance as needed.

3. Other Duties and Responsibilities:
● In Winter, shovel sidewalk and other access areas as needed.
● In summer, clean and discard any trash from both entrances of the building.
● Assist with special meetings and events as requested and available.

To apply, submit a resume to the Hiring Manager at hiring@feastofjustice.org, along with
a list of 2 professional references.  The position will be filled as soon as the ideal
individual is identified.

Feast of Justice is an Equal Opportunity Employer.
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